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St. Mary's University

University Ministry

Sponsored Mass Form

Spring 2009
Eucharistic Celebration:  ____ 11am, Sunday

____ 9pm, Sunday
Date: __________

Sponsoring Organization: ____________________________________________
Contact Information:
__________________________________________________




Name




Phone/E-mail
Reader(s) of the Call to Worship: (1-2)
University Ministry will provide for your organization a “Call to Worship” text that is used to gather the congregation into prayer. This person should be someone who reads well and sets the tone for worship.

	NAME
	E-mail Address
	Phone

	1.
	
	

	2.
	
	


Greeters (4) (Name, e-mail and phone)
The greeters are to be at the entrance doors of the chapel welcoming guests to mass and handing out hymn books and worship aids as people gather. These should be individuals who are outgoing and hospitable.
	NAME
	E-mail Address
	Phone

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	

	6. 
	
	


Prayers of the Faithful (1-2)
University Ministry will provide for the reader(s) the Prayers of the Faithful. They will be assembled in the lector’s binder at the ambo. In the event the organization wants to write their own petitions, please submit them to University Ministry no later than the Wednesday prior to the Mass so they can be reviewed.

	NAME
	E-mail Address
	Phone

	1. 
	
	

	2. 
	
	


Ushers (4)

Ushers are another very important part of the Mass. These individuals are to take up the collection immediately after the Prayers of the Faithful are read. As the reader of the Prayers of the Faithful approaches the ambo, the ushers should assemble at the back of the Chapel and spread out for taking up the collection. Once the collection is completed it is placed in the Sacristy of the Chapel.
	NAME
	E-mail Address
	Phone

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	


Gift Bearers (2)
As the Intercessions/Prayers of the Faithful are being read, the gift bearers are to assemble in the back of the chapel preparing to bring up the gifts. The gifts are presented once the priest and altar server approach the congregation to receive them. Upon delivering the gifts, please reverently bow in acknowledgement of service to the ministers.
	NAME
	E-mail Address
	Phone

	1. 
	
	

	2. 
	
	


Hospitality (4)

These individuals are to collect the hymnbooks immediately following the final blessing and hand out the University Ministry bulletins or other documents as requested by the University Ministry Team member. These individuals should assemble at the exits of the Chapel as the presider invites the assembly to rise for a final blessing.
	NAME
	E-mail Address
	Phone

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	


Reception (Entire Organization)
The organization is to provide punch and cookies or a similar refreshment after mass. Sandwiches, tamales, chips and salsa, ice cream, etc… are a few ideas. Be mindful of the season or holiday we are celebrating. Please inform University Ministry if this is an expectation you are not able to meet. We expect to have a crowd of anywhere between  125 – 200 students.
Finally, I need a paragraph of no more than 20 lines telling me the accomplishments of your organization so it can be read at the end of mass.

	 


PLEASE ADD ANY OTHER MEMBERS OF YOUR ORGANIZATION WHO ARE NOT LISTED ABOVE.
PLEASE COMPLETE AND SUBMIT THESE FORMS TO UNIVERSITY MINISTRY PRIOR TO THE MASS IN WHICH YOUR ORGANIZATION OR GROUP IS SPONSORING.
IF AT ANY TIME SOMETHING COMES UP PRIOR TO THE MASS THAT WILL REQUIRE ANY CHANGES, PLEASE CALL UNIVERSITY MINISTRY AT 210-454-8193
