Recruitment Assistantship
The Recruiting Assistant works with the Chair, Director of Graduate Programs and secretary to assist with student recruitment activities for all of the programs within the Department.
The work of the Recruiting Assistant is supervised by the Chair and the Director of Graduate Programs. The Recruitment Assistant is expected to be available for recruiting activities for the fall, spring and summer semesters. Because the work is prorated over the three semesters, it is expected that the individual will work an average of 11 hours per week. The Recruitment Assistantship may be renewed. .
Selection of the Recruitment Assistant is conducted in the spring or summer of the year. The primary criteria for selection are the same as for admission. Additional factors considered are the familiarity with and knowledge of the academic programs within the department, licensing requirements, and current issues and trends in the profession and professional organizations Reappointment is contingent upon past performance as a Recruitment Assistant, compliance with university standards of conduct, academic performance, comparison with other applicants for the position using initial selection criteria, and needs of the department.
Specific duties of the Recruitment Assistant include but are not limited to the following: assist in activities relating to recruitment and retention of students within the department; meet with potential students to conduct University tours and provide information about the University; be available for telephone consultations and assist with follow-up contacts with potential applicants; attend various recruitment activities and graduate school fairs; participate in recruitment activities at meetings of state and national professional organizations. Because of the nature of the recruitment activities, travel is a necessary part of the job requirements
