
INTRODUCTION

This manual provides information about clinical and teaching experiences in the Department of Counseling and Human Services at St. Mary's University.  These consist of practica, internships, and university teaching.

Clinical and teaching experiences are a part of all degree programs for both Master's level and Doctoral level studies.  Each experience develops distinct competencies through environmental emphasis and progressive levels of responsibility.  The practicum is designed to help students develop required counseling skills and knowledge of the applied setting.  The internship provides the student with experience in all aspects of professional functioning applicable to his or her program track.  The university teaching provides doctoral students with university and college teaching experiences.

All students must have personal professional liability insurance before beginning any practicum or internship experience.  Such insurance is available at student rates from the American Counseling Association (ACA).  Application forms for liability insurance and membership in ACA are available in the departmental office.
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SITE SELECTOR
All students are responsible for selecting their Practicum/Internship site.  Selecting the most appropriate site is essential for the most benefit.  The Practicum and Internship coordinator will assist you in any way possible, but securing a site is the student's responsibility.

Discuss possible sites with your advisor early in your program.  The first term you are enrolled is not too early to begin thinking about practicum and internship.  Since you are constructing a degree plan, you will be projecting times for Practicum and Internship which will assist you in planning well in advance.

Some students prefer completing the practicum and internships at different sites so they can experience more than one professional environment.  Other students prefer taking both the practicum and internship at the same site so they can have a long-term, in-depth experience.  There are advantages and disadvantages to both approaches which you should discuss with your professors and staff.

Review the Practicum and Site Directory available in the departmental office.  This Directory lists and gives information on all sites which have been pre-approved for practicum and internship placements.  You may wish to visit some of the sites early in your program to gain information about potential placements for the future.

Schedule a meeting with the coordinator before your placement will occur.  Discuss sites you have reviewed in the Directory and any additional sites you or the coordinator have in mind.  Select one to three sites to visit and discuss the possibility of a practicum or internship placement.

Contact persons at sites have the option of offering or declining to offer you a placement.  You should approach each visit just as you would a job interview.  When a new site has been selected, an Application for Practicum or Internship Placement must be completed and submitted to the Practicum and Internship Coordinator.  If the site has not been pre-approved, and therefore is not listed in the Directory, the Coordinator will have to determine whether the site is appropriate before your placement can be approved.

Samples of specific forms used in the practicum and internships are available in the appendix.

SITE SUPERVISOR REQUIREMENTS
Master’s level site supervisors for Practicum and Internship must have a master’s degree and be licensed (LPC, licensed psychologist, psychiatrist, licensed social worker).

Doctoral level site supervisors for Special Practicum and Internship must have a terminal degree and be licensed.

PREREQUISITE COURSES FOR PRACTICUM/INTERNSHIP
Student must have completed the following courses: (exceptions may be granted on a case         by case bases)

1.
For CN6357:
CN6354
Introduction to Counseling

CN6355
Theories of Counseling

2.
For CN7359:

a.
CN6354
Introduction to Counseling

CN6357
Counseling Practicum

CN6355
Theories of Counseling

CN7301
Professional and Ethical Issues in Counseling

CN7333
Mental Health and Psychopathology

CN7351
Human Growth and Development

CN6150
Practicum in Group Process

CN6253
Group Process

b.
Completed 27 hours.

c.
Received approval for candidacy

d.
Submit application for Internship and attendance at Internship Orientation.

3.
For CN7360:
CN7359
Internship I

4.
For CN7361:
CN7360
Internship II

5.
For CN7350:
CN6355
Theories of Counseling

CN6354
Introduction to Counseling

CN6357
Counseling Practicum

NOTE:  Attendance at Orientation is mandatory for Counseling Practicum (CN6357), Internship I (CN7359), and first time Special Practicum (CN7140/CN7141 or CN7350) students.
ACCUMULATION OF HOURS

Students cannot accrue hours for Counseling Practicum until the semester begins.  A maximum of 20 hours can be carried over between semesters for students going from Internship I to Internship II, or from Internship II to Internship III.  Nothing can be carried over from Counseling Practicum to Internship or from Introduction to Counseling to Counseling Practicum.

Students accruing less than 85% of the required hours at the completion of an internship or practicum class receive an unsatisfactory grade unless there are extenuating circumstances.  Examples of extenuating circumstances include a prolonged illness, failure of the site to provide a sufficient number of clients, or other circumstances beyond the control of the student.

Students who complete 85% to 99%, or students who accrue less than 85% of their required hours but have extenuating circumstances receive a grade of IP.  Arrangements will be made with the faculty supervisor to complete the requirements of the course.

OBJECTIVES OF THE INTERNSHIP
The Doctoral Internship is offered by the Department of Counseling and Human Services in order to:

1.
Provide students with the field experiences required by the Texas State Board of Examiners of Professional Counselors.

2.
Assist the students to demonstrate attitudes and behavior indicative of their professional growth and commitment. 

3.
Assist students to demonstrate their knowledge and skills in offering human services.

4.
Engage students in learning processes necessary to increase their professional knowledge and skills.

5.
Provide opportunities for students to identify their strengths and weaknesses in order to validate and develop their abilities.

Students and supervisors are encouraged to evaluate together the accomplishment of the above objectives.  Graduate students should demonstrate the ability to:

1.
Understand and accept clients/students and their life situations.

2.
Implement basic models of counseling using interview and intervention behaviors appropriate for the setting and for the population served.

3.
Modify these behaviors when conditions indicate a need for change.

4.
Function productively in a variety of counseling and guidance situations:   e.g. group work, testing, record keeping, follow-up, program development, outreach procedures.

5.
Act as a consultant to parents, staff members, administrators or others concerned about facilitating personal growth in individuals and groups.

6.
Develop effective working relationships with and among members of the educational/agency community and professional persons and services outside this community.

7.
Be skilled in handling referrals, both in seeking assistance and in supporting the reference person.

8.
Evaluate the efficiency of counselor performances of self and others and of counseling/guidance functions and programs.

9.
Express attitudes and behaviors that facilitate the formation of helping relationships and client/student change.

10.
Use self in the counseling role.

Students should evaluate themselves on the accomplishment of these objectives and discuss their progress with others, as suggested by their university supervisor.

COURSE DESCRIPTIONS
COUNSELING PRACTICUM  (CN6357)
The purpose of Counseling Practicum is to allow you to put the skills you learned in Introduction to Counseling into use with real clients.  The Counseling Practicum consists of a two-hour weekly class meeting, a one-hour weekly individual meeting with your professor, and your work at your practicum site.

You will be responsible for locating your own Practicum site.  (Suggestions may be obtained from the Counseling Department.)  The requirements for Counseling Practicum are listed below.

1.  Your site must provide you with a minimum of 100 hours of experience:

a.
A minimum of 40 hours must be direct contact with clients and 15 hours of supervision.

b.
The other 45 hours may be any type of work that lets you experience how the agency operates (staff meetings, group therapy, record keeping, other paperwork, etc.).

c.
On-site supervision must be available during direct client contact (in the event you may need help or advice).

d.
The 40 hours of client contact must be one-on-one (not group sessions).

e.
The agency must be comfortable with your need to audio tape your one-on-one counseling sessions.  (You should show them or inform them of the "Consent to Audio/Video Tape" forms that you will be asking the clients to sign.)

2.
Site should be determined by first class period (contact Counseling Department if you have any questions as you are setting up your site).

3.
Your supervisor at your site must have his/her L.P.C.,  Masters Degree, Ph.D.,  or M.D.

4.
Clinical and Teaching Experience Prospectus must be filled out with the site supervisor the first week of class.

5.
A current resume may be very helpful when you begin contacting sites.

6.
You will be expected to bring cassette tapes of your counseling sessions to class and to your weekly individual meetings with your professor (usually one tape of a 30 minute or 50 minute session each week).  Your professor will discuss his/her requirements during the first class.  You must provide your own tapes and recording equipment.

7.
The Field Supervisor's Agreement Form must be signed by your site supervisor before you begin your work on-site.

8.
During your first class your professor will provide you with the appropriate "Consent to Audio/Video Tape" Forms needed for taping your clients.  

9.
You will be required to keep a log of the hours you spend at your site (use log sheets provided by the Counseling Department).

   10.
Your 100 hours should be completed by the end of the semester (exceptions must be discussed with the Counseling Department).

   11.
Before the end of the semester, you should have your field supervisor complete the Field Supervisor's Recommendation Form.

   12.
The Field Supervisor's Recommendation and your completed Log of Hours will be necessary for your grade.  (The original forms are placed in the Counseling Department files.)

   13.
The following forms will be needed during your Counseling Practicum experience and are available in the Counseling Department:

a.
Log of Hours

b.
Outline for Case Presentation by Intern at Group Supervision Meetings

c.
Consent to Audio/Video Tape

d.
Field Supervisor's Agreement

e.
Field Supervisor's Recommendation (Mid-term and Final)

f.
ACA Membership Applications

g.
Certificate Showing Approval of ACA Professional Liability Insurance 

h.
Student Site Evaluation Form

I.
Clinical and Teaching Experience Prospectus

SPECIAL  PRACTICUM (CN7140/CN7141)
This course is designed to provide doctoral students with ongoing clinical practice and supervision.  It is required study during the fall and spring semesters of the student's first two years in the doctoral program.

Requirements of the student include:

1.
Acquiring professional liability insurance,

2.
completion of the field experience prospectus, 

3.
maintaining a weekly client load of two to three patients in a clinical setting, and

4.
getting supervision from the field supervisor one hour for each five hours of client contact.

The on-campus supervisor approves the site for the doctoral student, supervises initial contact with the site, and communicates with the field supervisor, generally by phone at mid-semester and at semester's end.

SPECIAL  PRACTICUM  IN COUNSELING/THERAPY (CN7350)
This course is designed for those doctoral students who are BA entry or have a master's in a field not related to counseling.  It provides doctoral students with ongoing clinical experience prior to actual internship and supervision.  The taking of two of these 3-hour practica will follow the master's level Internship I and II.

Requirements include:

1.
Acquiring professional liability insurance,

2.
completion of the clinical and teaching experience prospectus,

3.
accumulating 90 client contact hours per semester, and

4.
obtaining supervision on site 1 hour for every 5 hours of client contact.

The on-campus supervisor approves the site for the doctoral student, supervises initial contact with the site, and communicates with the field supervisor, generally by phone at mid-semester and at semester's end.

UNIVERSITY   TEACHING (CN8110)
The University Teaching Experience:  Practicum in College and University teaching is an opportunity for doctoral students in the counselor education program to gain the skills for teaching at the college and university level.

Doctoral students will work with a professor of record and participate in all facets of classroom instruction.  At least 3 hours a week must be spent under the supervision of a departmental professor.  Observation and group supervision of other practicum students may be required.

The university supervisor is expected to assist the student with completion of the "Clinical and Teaching Experience Prospectus."

This course can only be taken with prior approval of the supervising professor.

Forms Required:

1.
Clinical and Teaching Experience Prospectus

2.
Mid-Term/Final Supervisor Recommendation

3.
Site Evaluation

COUNSELING  INTERNSHIP (CN7359/60/61)
For Master's and BA entry level students, on-site experience with supervision for a minimum of 300 clock hours per internship.  Students will need prior approval.

Course Requirements:

1.
Attendance at all class group supervision meetings with faculty supervisor.

2.
One hour of individual supervision per week with faculty supervisor.

3.
A minimum of one hour of individual supervision per week with the on-site supervisor.

4.
Presentation in class of at least three audio and/or video tapes of actual counseling sessions with clients.  

5.
Presentation of four case presentations.

6.
A log showing the date and time spent on site.  The log should show:

a.
Number of hours of direct client contact (an absolute minimum of 120 hours is required);

b.
number of supervision hours (a minimum of one hour per week); and,

c.
hours of administrative activity (case recording, staff meetings, home visits, etc.)

7.
Preparation by field supervisor of the "FIELD SUPERVISOR'S RECOMMENDATION FORM."

8.
Completion of the Student Site Evaluation Form.

9.
Completion of the Clinical and Teaching Experience Prospectus.

DOCTORAL  INTERNSHIP (CN8359/60/61 & CN8363/64/65)
The internships provide the opportunity to enhance therapeutic skill under the direction of doctoral qualified supervisors.  Case experiences are further analyzed at weekly supervision meetings.

The Doctoral Internship is a three semester, 12- month experience.  During each semester, interns complete 400 hours on-site with at least 167 client contact hours for an in-patient setting or 134 client contact hours for an out-patient setting and 34 hours of supervision.

Course Requirements:

1.
Attendance at all group supervision meetings with faculty supervisor.

2.
One hour of individual supervision per week with faculty supervisor.

3.
A minimum of one hour of individual supervision per week with the field supervisor.

4.
Case presentations in class according to the faculty supervisor's requirements.

5.
A log showing the date and time spent on site as previously outlined.

6.
Preparation by field supervisor of the "FIELD SUPERVISOR'S RECOMMENDATION FORM."

7.
Completion of the Student Site Evaluation Form.

PERFORMANCE  CRITERIA  FOR  ALL  COUNSELING  INTERNSHIP

FIELD  SUPERVISORS
Below are listed performance criteria to guide field supervisors in working with Counseling Internship students.  This criteria will vary in applicability.  Examples of moderator variables include site clientele and level of student expertise.

Supervising Behavior:

1.
Established good rapport with student.

2.
Establish clear goals conjointly.

3.
Supervisor provided more structure in earlier sessions.

4.
Observe student counselor at least once this semester.

5.
Listened completely to at least two audiotapes outside of the supervision hours.

6.
Provided relevant literature or references on specific treatment or assessment techniques.

7.
Gave appropriate feedback to student about positive counseling behavior.

8.
Gave appropriate feedback about nonfacilitating behavior.

9.
Was sensitive to the differences in how student talks about actions and the way student acts, behaves.

10.
Modeled good task-oriented skills.

11.
Gave direct suggestions when appropriate.

12.
Allowed student to observe; do co-counseling; or to listen to audiotapes of supervisor's counseling sessions.

13.
Available for consulting outside of regular scheduled meetings.

14.
Used supervisor-supervisee relations to demonstrate principles of counseling.

15.
Helped student to conceptualize cases and evolve a joint conceptualization.

16.
Helped student experiment and to discover his/her own unique style.

17.
Used humor in supervisory sessions.

18.
Labeled counselor behavior as effective or ineffective.

19.
Helped student develop self-confidence as an emerging counselor.

20.
Helped student realize that trying new skills seem awkward at first.

21.
Confronted student when appropriate.

22.
Helped student assess his/her own strengths.

23.
Helped student assess his/her own weaknesses.

24.
Evaluated student at mid-semester.

25.
Renegotiated goals with student at mid-semester.

26.
Called student by name a least one time per session.

27.
Suggested alternative ways of conceptualizing clients.

28.
Suggested alternative ways of intervening with clients.

29.
Discussed experience in practicum in addition to clients.

30.
Gave emotional support when appropriate.

31.
Encouraged student to find his/her own style.

32.
Helped student with personal problems that may interfere with his/her counseling.

33.
Demonstrated techniques of intervention by role playing.

34.
Helped student deal with student's own defensiveness when it arose in supervision.

35.
Supervisors shared their own experiences with clients with student.

36.
Consulted with student when emergencies arose with his/her clients.

37.
Supervisor missed no more than one supervisory session.

38.
Supervisory sessions lasted at least 50 minutes.

39.
At least 45 minutes of each supervisory session were spent discussing counseling and/or clients.

40.
Focus of supervisory session on relations between supervisory and supervisee.  

41.
Focus of most supervisory sessions on counseling session content.

42.
Focus on conceptualizing the dynamics of the client's personality.

43.
Supervisor made it easy to give feedback about supervisory process.

44.
Helped develop skills at intake interviews.

45.
Helped prepare for consultation and case disposition after intake.

SUGGESTED OUTLINE  FOR  CASE  PRESENTATION  BY  INTERN/PRACTICUM AT  GROUP  SUPERVISION  MEETINGS
I.
DESCRIPTIVE AND DEMOGRAPHIC DATA.

A.
Personal Characteristics (Age, race, sex, marital status, etc.)

B.
Physical Appearance

1.
Physical features (face, body, etc.)

2.
Grooming

3.
Dress

C.
Current occupation or career

II.
REFERRAL SOURCE.

III. CLIENT'S PRESENTING PROBLEM AS STATED BY CLIENT.

IV. PREVIOUS MENTAL HEALTH INTERVENTION (RE:  Present Problem or other                Psychological Problem).

A.
Basic Information on Treatment

1.
Approximate dates

2.
Location (city, out-patient, in-patient, etc.)

B.
Nature of Previous Treatment as Described by the Client

C.
Outcome of Previous Treatment as Described by the Client

D.
Information obtained from Medical/Psychological Records of Previous Interventions

V.
FAMILY HISTORY.

A.
Parents

1.
Living, deceased, separated, divorced

a.
age of client when any of the above took place

b.
client's reaction at the time the event took place

2.
Attitude toward parents

B.
Siblings

1.
Number (including the client)

2.
Rank of the client among siblings

3.
Attitude toward siblings

C.
Significant Events (positive or negative) in client's early life

D.
Peer Relationships of client as described by client

E.
Psychiatric History of family members

F.
Religious Background

G.
Academic Performance

1.
High School Performance:  SAT scores; GPA

2.
College Performance:  GPA

VI. PSYCHOMETRIC DATA OBTAINED BY THE PRESENTER RE:  THE PRESENT              PROBLEM

VII. PROCESS OF PRESENT THERAPEUTIC INTERVENTION

A.
Number of Sessions

B.
History of Sessions (clinically relevant information discovered by counselor)

C.
Clinical Impression of client's behavior during session

D.
Counselor's Subjective/Internal Reaction to client's behavior

VIII. TENTATIVE DIAGNOSIS BY PRESENT COUNSELOR

IX. NATURE OF CURRENT THERAPEUTIC INTERVENTION BEING USED BY                    PRESENT COUNSELOR

X.
PRESENTATION OF AUDIO/VIDEO TAPE OF SESSION(S)

XI. QUESTIONS:  THIS CASE:  DISCUSSION


AMERICAN COUNSELING ASSOCIATION


CODE OF ETHICS AND STANDARDS OF PRACTICE

SECTION F:  TEACHING, TRAINING, AND SUPERVISION

F.1.  COUNSELOR EDUCATORS AND TRAINERS

a.  Educators as Teachers and Practitioners.  Counselors who are responsible for developing, implementing, and supervising educational programs are skilled as teachers and practitioners.  They are knowledgeable regarding the ethical, legal, and regulatory aspects of the profession, are skilled in applying that knowledge, and make students and supervisees aware of their responsibilities.  Counselors conduct counselor education and training programs in an ethical manner and serve as role models for professional behavior.

b.  Relationship Boundaries with Students and Supervisees.  Counselors clearly define and maintain ethical, professional, and social relationship boundaries with their students and supervisees.  They are aware of the differential in power that exists and the student's or supervisee's possible incomprehension of that power differential.  Counselors explain to students and supervisees the potential for the relationship to become exploitative.

c.  Sexual Relationships.  Counselors do not engage in sexual relationships with students or supervisees and do not subject them to sexual harassment.

d.  Contributions to Research.  Counselors give credit to students or supervisees for their contributions to research and scholarly projects.  Credit is given through coauthor ship, acknowledgment, footnote statement, or other appropriate means, in accordance with such contributions.

e.  Close Relatives.  Counselors do not accept close relatives as students or supervisees.

f.  Supervision Preparation.  Counselors who offer clinical supervision services are adequately prepared in supervision methods and techniques.  Counselors who are doctoral students serving as practicum or internship supervisors to master's level students are adequately prepared and supervised by the training program.

g.  Responsibility for Services to Clients.  Counselors who supervise the counseling services of others take reasonable measures to ensure that counseling services provided to clients are professional.

h.  Endorsement.  Counselors do not endorse students or supervisees for certification, licensure, employment, or completion of an academic or training program if they believe students or supervisees are not qualified for the endorsement.  Counselors take reasonable steps to assist students or supervisees who are not qualified for endorsement to become qualified.

AMERICAN COUNSELING ASSOCIATION CODE OF ETHICS AND STANDARDS OF PRACTICE SECTION F:  TEACHING, TRAINING, AND SUPERVISION - Continued

F.2.  COUNSELOR EDUCATION AND TRAINING PROGRAMS

a.  Orientation.  Prior to admission, counselors orient prospective students to the counselor education or training program's expectations, including but not limited to the following:

(1)
the type and level of skill acquisition required for successful completion of the training;

(2)
subject matter to be covered;

(3)
basis for evaluation;

(4)
training components that encourage self-growth or self-disclosure as part of the training process;

(5)
the type of supervision settings and requirements of the sites for required clinical field experiences;

(6)
student and supervisee evaluation and dismissal policies and procedures; and

(7)
up-to-date employment prospects for graduates.

b.  Integration of Study and Practice.  Counselors establish counselor education and training programs that integrate academic study and supervised practice.

c.  Evaluation.  Counselors clearly state to students and supervisees, in advance of training, the levels of competency expected, appraisal methods, and timing of evaluations for both didactic and experiential components.  Counselors provide students and supervisees with periodic performance appraisal and evaluation feedback throughout the training program.

d.  Teaching Ethics.  Counselors make students and supervisees aware of the ethical responsibilities and standards of the profession and the students' and supervisees' ethical responsibilities to the profession.

e.  Peer Relationships.  When students or supervisees are assigned to lead counseling groups or provide clinical supervision for their peers, counselors take steps to ensure that students and supervisees placed in these roles do not have personal or adverse relationships with peers and that they understand they have the same ethical obligations as counselor educators, trainers, and supervisors.  Counselors make every effort to ensure that the rights of peers are not compromised when students or supervisees are assigned to lead counseling groups or provide clinical supervision.

f.  Varied Theoretical Positions.  Counselors present varied theoretical positions so that students and supervisees may make comparisons and have opportunities to develop their own positions.  Counselors provide information concerning the scientific bases of professional practice.

g.  Field Placements.  Counselors develop clear policies within their training program regarding field placement and other clinical experiences.  Counselors provide clearly stated roles and responsibilities for the student or supervisee, the site supervisor, and the program supervisor.  They confirm that site supervisors are qualified to provide supervision and are informed of their professional and ethical responsibilities in this role.

h.  Dual Relationships as Supervisors.  Counselors avoid dual relationships such as performing the role of site supervisor and training program supervisor in the student's or supervisee's training program.  Counselors do not accept any form of professional services, fees, commissions, reimbursement, or remuneration from a site for student or supervisee placement.

AMERICAN COUNSELING ASSOCIATION CODE OF ETHICS AND STANDARDS OF PRACTICE SECTION F:  TEACHING, TRAINING, AND SUPERVISION - Continued

I.  Diversity in Programs.  Counselors are responsive to their institution's and program's recruitment and retention needs for training program administrators, faculty, and students with diverse backgrounds and special needs.

F.3.  STUDENTS AND SUPERVISEES

a.  Limitations.  Counselors, through on-going evaluation and appraisal, are aware of the academic and personal limitations of students and supervisees that might impede performance.  Counselors assist students and supervisees in securing remedial assistance when needed, and dismiss from the training program supervisees who are unable to provide competent service due to academic or personal limitations.  Counselors seek professional consultation and document their decision to dismiss or refer students or supervisees for assistance.  Counselors assure that students and supervisees have recourse to address decisions made to require them to seek assistance or to dismiss them.

b.  Self-Growth Experiences.  Counselors use professional judgment when designing training experiences conducted by the counselors themselves that require student and supervisee self-growth or self-disclosure.  Safeguards are provided so that students and supervisees are aware of the ramifications their self-disclosure may have upon counselors whose primary role as teacher, trainer, or supervisor requires acting upon ethical obligations to the profession.  Evaluative components of experiential training experiences explicitly delineate predetermined academic standards that are separate and not dependent upon the student's level of self-disclosure.

c.  Counseling for Students and Supervisees.  If students or supervisees requires counseling, supervisors or counselor educators provide them with acceptable referrals.  Supervisors or counselor educators do not serve as counselor to students or supervisees over whom they hold administrative, teaching, or evaluative roles unless this is a brief role associated with a training experience.

d.  Clients of Students and Supervisees.  Counselors make every effort to ensure that the clients at field placements are aware of the services rendered and the qualifications of the students and supervisees rendering those services.  Clients receive professional disclosure information and are informed of the limits of confidentiality.  Client permission is obtained in order for the students and supervisees to use any information concerning the counseling relationship in the training process.

e.  Standards for Students and Supervisees.  Students and supervisees preparing to become counselors adhere to the Code of Ethics and the Standards of Practice.  Students and supervisees have the same obligations to clients as those required of counselors.


AMERICAN COUNSELING ASSOCIATION


CODE OF ETHICS AND STANDARDS OF PRACTICE (Revised 1994)


Standards Relevant to Training

Standard of Practice (SP)- 36:  Counselors must not engage in sexual relations with their students and supervisees.

SP - 38:  Counselors who offer clinical supervision services must be trained and prepared in supervision methods and techniques.

SP - 39:  Counselors must state clearly to students and supervisees in advance of training, the levels of competency expected, appraisal methods, and timing of evaluations.  Counselors must provide students and supervisees with periodic performance appraisal and evaluation feedback throughout the training program.

SP - 40:  Counselors must make every effort to ensure that the rights of peers are not violated when students and supervisees are assigned to lead counseling groups or provide clinical supervision.

SP - 41:  Counselors must assist students and supervisees in securing remedial assistance, when needed, and must dismiss from the training program students and supervisees who are unable to provide competent service due to academic or personal limitations.

SP - 42:  Counselors who conduct experiences for students or supervisees that include self-growth or self-disclosure must inform participants of counselors' ethical obligations to the profession and must not grade participants based on their nonacademic performance.

SP - 43:  Students and supervisees preparing to become counselors must adhere to the Code of Ethics and Standards of Practice of Counselors.

SP - 44:  Counselors must avoid causing physical, social, or psychological harm or injury to subjects in research.

ACA - Ethical Standards Case Book, 5th Edition (1996), pages 57-58.  (Barbara Herlihy and Gerald Corey).

ETHICAL PRINCIPLES OF PSYCHOLOGISTS, American Psychological Association

Principle 1:  Responsibility

In providing services, psychologists maintain the highest standards of their profession.  They accept responsibility for the consequences of their acts and make every effort to ensure that their services are used appropriately.
e.  As teachers, psychologists recognize their primary obligation to help others acquire knowledge and skill.  They maintain high standards of scholarship by presenting psychological information objectively, fully, and accurately.

f.  As practitioners, psychologists know that they bear a heavy social responsibility because their recommendations and professional actions may alter the lives of others.  They are alert to personal. social, organizational, financial, or political situations and pressures that might lead to misuse of their influence.

Principle 3:  Moral and Legal Standards

Psychologists' moral and ethical standards of behavior are a personal matter to the same degree as they are for any other citizen, except as these may compromise the fulfillment of their professional responsibilities or reduce the public trust in psychology and psychologists.  Regarding their own behavior, psychologists are sensitive to prevailing community standards and to the possible impact that conformity to or deviation from these standards may have upon the quality of their performance as psychologists.  Psychologists are also aware of the possible impact of their public behavior upon the ability of colleagues to perform their professional duties.
a.  As teachers, psychologists are aware of the fact that their personal values may affect the selection and presentation of instructional materials.  When dealing with topics that may give offense, they recognize and respect the diverse attitudes that students may have toward such materials.

b.  As employees or employers, psychologists do not engage in or condone practices that are inhumane or that result in illegal or unjustifiable actions.  Such practices include, but are not limited to, those based on considerations of race, handicap, age, gender, sexual preference, religion, or national origin in hiring, promotion, or training.

c.  In their professional roles, psychologists avoid any action that will violate or diminish the legal and civil rights of clients or of others who may be affected by their actions.

d.  As practitioners and researchers, psychologists act in accord with Association standards and guidelines related to practice and to the conduct of research with human beings and animals.  In the ordinary course of events, psychologists adhere to relevant governmental laws and institutional regulations.  When federal, state, provincial, organizational, or institutional laws, regulations, or practices are in conflict with Association standards and guidelines, psychologists make known their commitment to Association standards and guidelines and, wherever possible, work toward a resolution of the conflict.  Both practitioners and researchers are concerned with the development of such legal and quasi legal regulations as best serve the public interest, and they work toward changing existing regulations that are not beneficial to the public interest.  

Principle 5:  Confidentiality

Psychologists have a primary obligations to respect the confidentiality of information obtained from persons in the course of their work as psychologists.  They reveal such information to others only with the consent of the person or the person's legal representative, except in those unusual circumstances in which not to do so would result in clear danger to the person or to others.  Where appropriate, psychologists inform their clients of the legal limits of confidentiality.
a.  Information obtained in clinical or consulting relationships, or evaluative data concerning children, students, employees, and others, is discussed only for professional purposes and only with persons clearly concerned with the case.  Written and oral reports present only data germane to the purposes of the evaluation, and every effort is made to avoid undue invasion of privacy.

Principle 6:  Welfare of the Consumer

Psychologists respect the integrity and protect the welfare of the people and groups with whom they work.  When conflicts of interest arise between clients and psychologists' employing institutions, psychologists clarify the nature and direction of their loyalties and responsibilities and keep all parties informed of their commitments.  Psychologists fully inform consumers as to the purpose and nature of an evaluative, treatment, educational, or training procedures, and they freely acknowledge that clients, students, or participants in research have freedom of choice with regard to participation.
a.  Psychologists  are continually cognizant of their own needs and of their potentially influential position vis-a'-vis persons such as clients, students, and subordinates.  They avoid exploiting the trust and dependency of such persons.  Psychologists make every effort to avoid dual relationships that could impair their professional judgment or increase the risk of exploitation.  Examples of such dual relationships include, but are not limited to, research with and treatment of employees, students, supervisees, close friends, or relatives.  Sexual intimacies with clients are unethical.  

e.  Psychologists terminate a clinical or consulting relationship with it is reasonably clear that the consumer is not benefiting from it.  They offer to help the consumer locate alternative sources of assistance.

Principle 7:  Professional Relationships

Psychologists act with due regard for the needs, special competencies, and obligations of their colleagues in psychology and other professions.  They respect the prerogatives and obligations of the institutions or organizations with which these other colleagues are associated.
c.  Psychologists who employ or supervise other professionals or professionals in training accept the obligation to facilitate the further professional development of these individuals.  They provide appropriate working conditions, timely evaluations, constructive consultation and experience opportunities.   

d.  Psychologists do not exploit their professional relationships with clients, supervisees, students, employees, or research participants sexually or otherwise.  Psychologists do not condone or engage in sexual harassment.  Sexual harassment is defined as deliberate or repeated comments, gestures, or physical contacts of a sexual nature that are unwanted by the recipient.


ETHICAL STANDARDS RELEVANT TO CLINICAL TRAINING


AMERICAN  ASSOCIATION  FOR  UNIVERSITY  PROFESSOR
I.

The professor, guided by a deep conviction of the worth and dignity of the advancement of knowledge, recognizes special responsibilities.  The primary responsibility is to the subject:  To seek and state the truth.  To this end, energies must be devoted to developing and improving scholarly competence.  And the obligation to exercise critical self-discipline and judgment in using, extending, and transmitting knowledge must be accepted.  The professor practices intellectual honesty.  Subsidiary interests may be followed, but those interests must never seriously hamper or compromise freedom of inquiry.

II.

As a teacher, the professor encourages the free pursuit of learning in students.  The best scholarly standards of discipline are held before them.  The student is respected as an individual; the professor adheres to the proper role as intellectual guide and counselor.  Every reasonable effort is made to foster honest academic conduct and to assure that the evaluation of students reflects their true merit.  The confidential nature of the relationship between professor and student is respected.  Exploitation of students for private advantage is avoided, and student assistance is freely acknowledged.  The student's academic freedom is protected.

III.
As a colleague, the professor has obligations that derive from common membership in the community of scholars.  The free inquiry of associates is respected and defended.  In the exchange of criticism and ideas, due respect is shown for the opinions of others.  The professor acknowledges academic debts and strives to be objective in professional judgment of colleagues.  A share of responsibility for the governance of the institution is accepted.

IV.
As a member of the institution, the professor seeks above all to be an effective teacher and scholar.  The stated regulations of the institution are observed, provided they do not contravene academic freedom, but the professor maintains the right to criticize and seek revision.  The amount of character of work done outside the institution is determined with due regard to one's paramount responsibilities within it.  The professor recognizes the effect of interruption or termination of service on the program of the institution, and due notice is given of any such intention.

V.

As a member of the community, the professor has the rights and obligations of any citizen.  The urgency of those obligations are measured in light of responsibilities to the subject, to students, to the profession, and to the institution.  When speaking or acting as a private person, the professor avoids creating the impression that the speech or action is done for the college or university.  As a citizen engaged in a profession that depends upon freedom for its health and integrity, the professor has a particular obligation to promote conditions of free inquiry and to further public understanding of academic freedom.

DESCRIPTION OF FORMS
CLINICAL  AND  TEACHING  EXPERIENCE  PROSPECTUS:  To be completed by the first week of the semester.  This form is used to document the projected experience and goals you intend to work on over the semester.  This form is required for all field experience CN6357, CN7359/60/61, CN7140, CN7141, CN7350, CN8359/60/61, and CN8110.

OFF-CAMPUS INTERNSHIP AGREEMENT:  To be completed prior to working at a new site which has not supervised students from this department in the past and has not established an agreement with St. Mary’s University.

FIELD  SUPERVISOR  AGREEMENT:  To be signed and returned by the first week of class.  This form establishes a supervisory relationship between the student and the on-site supervisor.  Required for CN6357, CN7359,60/61, CN7140, CN7141, CN7350, CN8359/60/61, and CN8110.

INTERNSHIP I APPLICATION:  To be completed the semester following the beginning of the first internship.  This application is used to make sure you have and will meet all requirements before you begin.  Check the departmental calendar for application due dates.  Required for CN7359/60/61, and CN8359/60/61.

PROFESSIONAL PERFORMANCE FITNESS EVALUATION:  This form is to be filled out by the faculty. These evaluations are done prior to the admission to candidacy.  It is the student's responsibility to make sure the supervisor fills out the form.  The student should turn these forms in on the dates requested by the course faculty.  Recommendations are required for all clinical and teaching experience courses.  (Originals filed in department.)

STUDENT  EVALUATION   OF  SITE:  This form is used by the student to evaluate their experience at their chosen site and also rate the field supervisor.  This form is to be turned in on the dates requested by the course faculty.  Evaluations are required for all clinical and teaching experience courses.

LOG  SHEET:  This is the official log of the hours you put in on your site.  This log includes your client contact, supervision, and administrative hours.  It is important that you keep this log updated weekly to ensure your completion of the course requirements and attain to credit for the course.  Log sheets are required for all clinical and teaching experience courses.  (Originals are filed in their student folder in the department.)

CONSENT  TO  AUDIO/VIDEO  TAPE:  This form is to be used prior to audio or video taping a session with a client.  This is to be obtained with the permission of the client and must be done before taping any therapy.  This form is to protect both the client and the student from problems with confidentiality.  These consents are required for all clinical and teaching work requiring taping.

Memorandum

To:

Doctoral Students

From:

Robert Babcock

Chair

Re:

Undergraduate Teaching Opportunities to Satisfy CN8110/8210/8310

University Teaching

Listed below are courses which are offered as part of the Undergraduate Minor in Counseling in the Department of Counseling and Human Services.  Each of these courses is a three (3) semester hour course.  One of these courses is offered each fall and spring semester.  The semester each is offered and the time is presented below.

Course descriptions for these courses are listed in the Undergraduate Catalogue.

Spring

2005
CN3300
Substance Abuse

Tu & Thur

12:25-1:50

Fall
2005
CN3305
Ethical Aspects of Human Services

Tu & Thur

12:25-1:50

Spring
2006
CN3304
Helping and Human Relations

Tu & Thur

12:25-1:50

Fall

2006
CN3302
Psycho-Social Aspects Related to Substance Abuse 

Tu & Thur

12:25-1:50

Spring
2007
CN3301
Introduction to Human Services

Tu & Thur

12:25-1:50

     Fall

2007
CN3303
Physical & Medical Aspects of Substance Abuse

Tu & Thur

12:25-1:50

THE CYCLE REPEATS.

If you are interested in teaching one or more of these courses, please submit a letter of intent to the Department Chair or Program Director identifying the course(s) with your qualifications to teach the course(s).  If you are interested in team teaching, identify the team member(s) for each course.

The deadline for applications is September 1 for the Spring, and February 1 for the Fall semester.  An effort will be made to provide teaching opportunities for as many applicants as possible.
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