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August 20, 2007

Dear Graduate Student:

Welcome to the Department of Counseling and Human Services at St. Mary's University.
For those of you entering the program this year, we wish you much success.

The information in this handbook is important to your progression through your graduate
program. It introduces you to policies and procedures and contains useful information regarding
your course work and other requirements.

This handbook is meant to supplement the Graduate Catalog, the Graduate School’s
Policies and Procedures Manual and the St. Mary’s University Student Handbook. Although
written information can be helpful, there is no substitute for personal contact.

We encourage you to seek assistance as needed from staff and faculty throughout every
phase of your educational experience and to visit our Announcements page on our website for
regularly updated information.

Sincerely,

(Lhrn | Gtk &

Dana Comstock, Ph.D., LPC
Chair of the Department of Counseling and Human Services

Ray Wooten, Ph.D., LPC
Graduate Program Director

Becky R. Davenport, Ph.D., LMFT
Program Director, Marriage and Family Therapy



DEGREES OFFERED

Master of Arts (M.A.)

Doctor of Philosophy (Ph.D.)

PROGRAMS

Community Counseling (M.A.)
Mental Health Counseling (M.A.)
Marriage and Family Therapy (M.A. & Ph.D.)
Counselor Education and Supervision (Ph.D.)

The Master of Arts programs for Community Counseling and Mental Health
Counseling, as well as the Doctor of Philosophy program for Counselor Education
and Supervision, are accredited by the Council for the Accreditation of Counseling
and Related Educational Programs (CACREP), 1001 North Fairfax Street, Suite
510, Alexandria, VA 22314, For more information about the CACREP, visit
WWW.cacrep.org.

The Master of Arts and Doctor of Philosophy programs for Marriage and Family
Therapy are accredited by the Commission on Accreditation for Marriage and
Family Therapy Education (COAMFTE), 112 South Alfred Street, Alexandria, VA
22314. For more information about the COAMFTE, visit www.aamft.org.



INTRODUCTION

The Department of Counseling and Human Services is part of the Graduate School of St.
Mary's University. The program and faculty are accountable to the Dean of the Graduate School
and to the Vice-President of Academic Affairs.

This handbook is available to all students. It is intended as a supplement to policies and
procedures described in the Graduate Catalog, the Graduate School Policies and Procedures
Manual and the Student Handbook.

DISCLAIMER

The Department of Counseling and Human Services reserves the right to delete, amend, or
alter any information contained in this document. Policies and procedures of the University, as
well as changes in licensure regulations and accreditation standards, prompt the ongoing revision
of this document. Students should be aware of the need to determine the current status of any
information contained in this document and to visit the Announcements page on our
Departmental website on a regular basis for up-to-date Departmental news and information.

The Department of Counseling and Human Services will make every attempt to notify
students of such changes. It is students’ responsibility to ensure that their Departmental records
and contact information are accurate and on file at all times. Any changes to your contact
information should be provided to both the Department and the Registrar’s office.



GOALS OF THE DEPARTMENT OF COUNSELING AND HUMAN SERVICES

The educational experiences in the department programs are focused toward meeting the

following goals. Upon completion of the program, the graduate will be expected to:

Understand the essential elements of the counseling or marriage and family therapy
professions and the distinctive contributions of human- services professions related in
meeting the needs of the various client populations.

Understand the principles of effective counseling or therapy and the processes of bringing
about positive change within the counseling setting.

Demonstrate an understanding of theories, skills, techniques, and philosophical
foundations of clinical counseling or marriage and family therapy.

Demonstrate the competencies necessary to work in a professional capacity with a broad
range of client populations and client problems.

Understand the characteristics of various social, cultural, and ethnic groups and the
impact these characteristics have on the counselor/therapist and one’s profession.

Understand the responsibilities inherent in the roles and functions of the mental health
professional and the social, legal, and moral obligations created by the professional
therapeutic relationship.

Demonstrate the ability to work effectively with human service professionals from a
variety of human service disciplines {psychology, psychiatry, social work, pastoral
counseling, etc.)

Demonstrate the skills required for effective client evaluation and assessment, treatment
planning, implementation of appropriate counseling strategies and techniques, and
follow-up.

Demonstrate the ability to identify, critically evaluate, and appropriately utilize relevant
empirical research findings within one’s daily clinical work.

Obtain professional license (e.g., LMFT, LPC) and employment in field of study (e.g.,
Counseling or MFT).



FACULTY LIST

Dana L. Comstock, Professor of Counseling & Human Services
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Mississippi State University, 1991.
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Ph.D. Texas A & M University 2006.
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Ph.D. University of North Carolina-Greensboro, 1991.

FAMILY LIFE CENTER CLINICAL ADMINISTRATOR
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University, 2004.
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CHAPTER 1: PROGRESSION THROUGH THE PROGRAMS

There are six steps common to each of the Master’s programs in the Department of
Counseling and Human Services. General knowledge of these steps should facilitate the timely
completion of your degree:

1.  Admission

2. Degree Plan

3. Candidacy

4. Internship

5. Comprehensive Exam
6. Graduation

Table 1 below summarizes what has to be done for each step (Necessary Elements), when
that action needs to be done (When Due), and how you will know that you have successfully
completed each step (End Product). The remaining sections in this chapter provide the policies
and procedures for each step in the process. The progression through these steps varies somewhat
across the various degree programs offered by the Department.

Chapter 2 summarizes the Community Counseling, Mental Health Counseling, and Marriage
and Family Therapy programs, and describes any unique elements of these steps within each
program,

Professional licensure as a Licensed Marriage and Family Therapist, LMFT and/or a
Licensed Professional Counselor, LPC is also a critical component of students’ educational
process. Students may take the initial steps toward licensure during the semester prior to
graduation. See Appendix A for a summary of the LMFT licensure process.



Table 1: General Benchmarks of Student Progression Across All Programs

Event

Necessary Elements

‘When Due

End Product

1. Admission

1. Completed Application
2. GRE scores, undergraduate
transcripts, references

Prior to start of semester
during which student
wishes to enroll

Acceptance letter from
Graduate Dean mailed to
student

2. Degree Plan

1. Attend the Department New
Student Orientation

2. Plan a meeting with their
Program Director

Before completion of first
semester

Degree Plan on file

3. Candidacy

1. 12 graduate credits

2. Completion of CN 6354 & CN
6357 (Community) or CN 7372
(MFT)

3. Completion of all
undergraduate prerequisites

4. Regular admission status-
Change of Status form if admitted
Conditionally

5. Maintained B average

6. Application for candidacy
submitted

After completion of 12
graduate hours and
required courses

Graduate Council action
noted in student’s file

4. Internship

1. Application for internship

2. Completion of courses:
Community: 30 hours including:
CN 6150/ 6253, 6352, 6354,
6355, 6357, 7301, 7302, 7351
MFT: CN 6370, CN 7372,
CN7371,CN 7374

3. Admission to Candidacy

Application due the
semester before you
intend to start Internship

Enrollment in Internship

5. Comprehensive
Exams

1. Cumulative GPA at least 3.0
2. Completed all prerequisites
3. Completed all course work,
exclusive of Internships

4. Comp Exam application

5. Attend Pre-Comp mecting

Application due semester
prior to taking exam

Student takes exam on
designated date(s); Letter
stating results mailed to
student and copy retained
in student record, Results
approved by Graduate
Council

6. Graduation

1. Apptication for Graduation
2. Graduate Application for
Degree

Due during the semester
prior to graduation

Student’s name confirmed
on Graduation List

NOTE: Consult the Calendar of Events that is provided on the website each semester for the specific dates that
various applications/forms are due.

Departmental Calendar of Events
Each semester the Department of Counseling and Human Services publishes a Calendar of
Events containing important dates and deadlines. Information in the calendar includes dates
related to registration, orientations, internships, comprehensive exams, and graduation. In
addition, dates for professional conferences and much more are highlighted for students.




These calendars are available at the beginning of each semester and may be picked up from
the Departmental Office or accessed on the Department website:
{(www .stmarytx.edu/grad/counseling).

Correspondence from the Department

Intermittent correspondence is necessary to keep students informed of changes in
academic/departmental policies and procedures, as well as other information pertinent to student
affairs. Such information may include changes in dates/time of courses instructions for
registration, etc. It is imperative that students be responsible for keeping current mailing and
telephone information on file with the Department and the Registrar’s office at all times in
order for information to be forwarded in a timely manner. In addition, students are required
to obtain a university email account (stmarytx.edu domain) and to check it regularly in order
to remain informed of Department and University news and activities.

University closures and other emergency information is noted on the University homepage.
Please do NOT call the Department to ask for emergency/closure information or updates.
Professors follow University directives regarding class cancellations etc.

Admissions Process

Admissions Categories

Table 2 outlines descriptions of each category and information about actions required, if any,
by students to ensure continued progression through their programs. Consult your acceptance
letter from the Graduate Dean to determine your Admission Category.

Table 2: Admission Categories

Admission When Granted Action Required
Category
Regular Bachelor’s degree from an accredited None required

college or university; prerequisites not
required; scholarship, test scores, and
credentials indicate ability to pursue
graduate studics.

Conditional Admission test or removal of deficiencies | May enroll in a maximum nine hours and must earn a
required. B or better in all courses taken as a conditional
student. Must submit a CHANGE OF STATUS
application to the Graduate Advisor once they have
completed the conditions

Special Non-degree students seeking to transfer Students taking courses to complete licensure
credit to another university or fulfill requirements should file a letter stating which courses
requirements for licensure or certification. | they need to take.




